Workflow Designer - Mew Travel

Step Mame: |Sv.=_-t Initial Variables

Specify details for "Set Initial Variables'

Choose the conditions and actions that define this step of the workflow.,

Conditions

Set Varigble: SiteMame to RogersLaura
then Stord hitps: ffendusersharepo. . .Iin Variable: TravelRegURL

Add 'Else If Conditional Branch

2 String Builder

Marne:

https: jfendusersharepoint, securespsices, com) [ %Y ariable:
SikeMames )ftravel/Lists TravelRequests/DispForm, aspx ?ID=[%:Travel Reguests: 0% ]

Worlkflow Steps

Set Initial Variables

Chedk Mew Traveler

First Approval

Department Approval Resp...
Chief Travel Officer Approval
CTO Response

Add workflow step




Workflow Designer - Mew Travel

Step Mame: |Che::k Mew Traveler Workflow Steps

Set Initial Variables
Chedk New Traveler
First Appraval

specify details for 'Check New Traveler'

Choose the conditions and actions that define this step of the waorkflow.

If Travel Requests:Requestor equalt Travelers:Full Mame
Conditions * Department Approval Resp...

Chief Travel Officer Approval

2

CTO Response
Add workflow step

Conditions *

Create item in Travelers (Output to Variable: MewTraveler )

then Storghttps: /fendusersharepo. .. iff Variable: TravelerURL

then Email Travel Requests:Requestor

Add 'Else If Conditional Branch

ABECT USETS

Selected Users:

Type a Mame or E-mail Address:

| add == Travelers:Full Hame |
C select from existing Users and Groups:
Iser From address book.. . Al

W' arkflow Lookup, . i
User whi created current ikem
2002-11-11-CreatefMaster
2003-11-25-Basics of Conte
2008-11-25-BasicsofContent
2009-02-06 SharePaint Supe
2003-02-13-5harePointSupe;
2009-03-06-SharePointSupe
2009-03-24-Excelandsharer
2009-04-28-5uperstar

2009-05-08-TrainTheTrainer Field: | Full Marme
2009-05-15 DWWP Members -
2009-05-15 DYWP Owners . .
2009-05-15 DYWP Visitors | Find the List Ttem

Chioase a field from the selecked list and a matching walue ko identify the
specific item you want From the list:

Movwve Lp

Define Workflow Lookup

Lookup Details

Chioose the data source and field to perfarm the lookup ang

Source: | Travelers " |

£

Field: | Travelers:Full Narme " |

Yalue: |Travel Requests:Requeskar |@
(o ) (o)




Create Mew List ltem

Lisk: | Travelers

Field Yalue Add. ..
Company () Acme

Full Marne Travel Requests:Requ... Modify. ..
Mumber of Trips 1

= String Builder

Mame:

https: jfendusersharepaoint, securespsices, com) [ %Y ariable:
Sitehlameds ) travelfLisks) Travelers EditFarm, aspefID=[3\ariable: MewTraveler %]

[ Define E-mail Message

|Trave| Requests:Requeskar

o |

Subject: |Traveler Information Meeded HE

Please <a href="%:variable: TravelerURL]" =Click here<faz ta fill in your traveler information,
ko associabe with the reguest, since this is yaur firsk requesk on the site,




Workflow Designer - Mew Travel

Step Mame: |First Approval | Workflow Steps
Specify details for 'First Approval' Set Initial Variables
Check Mew Traveler

Choose the conditions and actions that define this step of the workflaw,
First Approval

Department Approval Respo

5 Chief Travel Officer Approve
[m] Collect Department Approval fr ST irave = ove

=]

1 Approvers: Approver Name {[luu:lut to Variable: DeptTaskID )

CTO Response
Add workflow step

Add 'Else If Conditional Branch

Custom Task Wizard |_i_||:£:|

Enter a kitle and descripkion that explains to the
recipient the purpose of this task, This information will
be displayed in the item added to the Tasks list,

MName:

Deparkment .ﬁ.pprnva“

Descripkion:

These are tasks Far departmental approval of travel
requesks

You can set obher task fields, like Expires, by adding a
secondary workflow to the Tasks list,

Click here For more information,

[Feessssssnsn )

(e ) (e




Custom Task Wizard

nief Travel
Define the custom Farm Figlds wou want the user ko Fill
auk, [0 Respong
Hd workflow

Approval add. ..

Modify Field

Figld name:

|F'.|:||:|r|:wa| |

[ Diescription:

YWieww the travel request, and select ko approve
or reject ik,

[ < Back ][ Finiz

Information bype:

|Ch-:|in:e (menu ko choose from] |«

)

< Back [ Mext = ][ Cancel

Modify Field

Choices [enter each choice on a separate line];

Approve
Feject

Default value: | |

Display 25t | Riadio buttans v |

[] &llows "Fillin" choices [ Allow blank values?

[ = Back ]L_Einish J[ Cancel




Select Users

Type a Mame ar E-mail Address; Selected Users:

| | Add == |.ﬁ.ppruvers:.ﬁ.ppmver Mame |
Or select from existing Users and Groups;

User from address book. . A
Workflow Lookup, ., i
IJser who created current item

2005-11-11-CreatesMasterCalendar
2005-11-25-Basics of Content Types .
2008-11-25-BasicsOfContentTypes | L0okup Details

Define Workflow Lookup

2009-02-06 SharePoint Superstars Choose the data source and field to perform the lookup on:
2009-02-13-sharePoinkSuperStars
2009-03-06-5harePointSuperskar Source: |.ﬁ.pprnvers b |

2009-03-24-ExcelandsharePoint
2009-04-28-5uperSkar
2009-05-05-TrainTheTrainer
2009-05-15 DVWWP Members Find the List Item
2009-05-15 DAVWP Cwiners
2009-05-15 DYWP Visitors

Field: | Approver Name 7 |

Zhoose a field From the selected list and a matching value to identify the
specific item yau want from the lisk:

|

Figld: | Approvers:Deparkment " |

Walue: |Travel Reguests;Department |B
o ) (o




Workflow Designer - New Travel

Step Name: |Deparh11ent Approval Response

Specify details for 'Department Approval Response’

Choose the conditions and actions that define this step of the workflow,

If Yasks:Department Approval douals Reject
Emal Travel Requests:Reguestor

then Set content approval status to Rejected with rejected by department approwver

then Stop the workflow and log reject by department and workflow stopped

Add 'Else If Conditional Branch

Define Workflow: Lookup

Lookup Details

Choose the data source and field to perfarm the lookup ong

Source: |§Tasks

Field: | Department Approval

Find the Lisk Item

Choose a field from the selecked lisk and a matching value ko identify the
specific ikem wou want From the list:

Field: | Tasks:ID L"

YWalue: |'u'aria|:|le:DeptTaskID |
-

(2 Define E-mail Message

To |Tra\-'el Fequests:Requestor |@

o [
(%]

Subject: |Travel Request Rejected |

Your Travel Request to go to [3&Travel Requests:Destination®:] has been denied at the
department level

Workflow Steps

Set Initial Variables

Check Mew Traveler

First Approval

Department Approval Response
Chief Travel Officer Approval
CTO Response

Add workflow step




Workflow Designer - New Travel

Step Mame: |ChieFTra'u'eI Officer Approval

Specify details for "Chief Travel Officer Approval’

Choose the conditions and actions that define this step of the workflow.

Cnlle:i: CTO Approval l'unl Chief Travel Officer {EIJu:lut to Variable; CTOtaskID )

Add 'Else If Conditional Branch

Custom Task Wizard

Erter a kitle and description that explains ko the
recipient the purpose of this task, This information wil
be displaved in the item added to the Tasks list.

Mame:
|CTO Approval
\..'e_ Descripkion:
ﬁ This is the CTQ approval of a travel request

‘ou can set other task Fields, like Expires, by adding a
secondary workflow to the Tasks lisk,

Click. here For more information,

[------------ ]

[ < Back ][ Mext = Cancel

Workflow Steps

Set Initial Variables

Check Mew Traveler

First Approval

Department Approval Response
Chief Travel Officer Approval
CTO Response

Add workflow step




L Y

Custom Task Wizard

|1”5| artrnent Approw

o Travel Officer

Define the cuskom Form fields you want the user ko Fil
auk, ¥ Response

workflow step

CTO Approval fdd. ..

Modify Field

N\

- Field name:
|CTC| Approval |

Description:

[-----------------]

[ < Back J[ Finish

Information bype:

Chaice (menu ko choose From) s

tion. .. J[ Variahbles. .. J

< Back [ Mext = ][ Cancel J

Modify Field

Choicesz [enter each choice on a separate line];

Approve
Feject

Default valie: | |

Dizplay as: | R adio buttonz w |

[ ] &llows "Fillin"* choices [ ] Allow blank values?

[ < Back Ji_Einish J[ Cancel J




Select Users

Type a Mame or E-mail Address;

O seleck from existing Users and Groups:

Ilser from address book. ..

Warkflow Lookup, ..

ser who created current ibem
20058-11-11-CreateAMaster Calendar
20058-11-25-Basics of Content Types
2003-11-25-BasicsOfConkentTypes
2003-02-06 SharePaoink Superstars
2009-02-13-SharePointSuperStars
2009-03-06-SharePointSuper 3kar
2009-03-24-ExcelandSharePoint
2009-04-23-SuperSkar
2009-05-08-TrainTheTrainer
2009-05-15 DVWP Members
2009-05-15 DVWP Owners
Z009-05-15 VWP Visitors

A

|

Selected Users:
|£hieF Travel Officer I

(] 4 ] [ Cancel




Workflow Designer - Mew Travel

Step Mame: |CTD Response

specify details for 'CTO Response’

Choose the conditions and actions that define this step of the workflow,

IiITasks:CTD Approval gouals Reject
Conditions ~
Ernai'Tra'u'eI Requests:Requestor

4

then Set content approval status to Rejected with request rejected by Chief trar

EmailTravel Requests:Requestor

then Update item il Travelers I

then Set content approval status to Approved with approved by CTO

then Calculatz Travelers:Mumber of Trips Elﬁ 1 (Output to Variable: AddOne )

Add 'Else If Conditional Branch

Define Workflow Lookup

Lookup Details

Choose the data source and field to perform the lookup on;

Source; |§Tasks

Field: |CTO Approval

Find the Lisk Item

Choose a field From the selected lisk and a matching value toidentify the
specific item wou wank from the lisk:

Field: | Tasks:ID "

Yalue: |'-.-'aria|:||e: CTobaskID |

Clear Lookup L Ok J [ Cancel

(2% Define E-mail Message

|Travel Requests:Requestar | ILﬂ|

| i)

subject: |Travel Rejected by CTO | _f,.l

Your travel reguest to go to [%eTravel Reguests:Destination?t ] has been rejected by the Chief
Travel Officer,

Workflow Steps

Set Initial Variables

Check Mew Traveler

First Approval

Department Approval Response
Chief Travel Officer Approval
CTO Response

Add workflow step



% Define E-mail Message

Ta: |Travel Requesks:Requestar | [CEh

o )
Subject: |Tra\-'el Approved! ”E

Your travel request has been approved;

Destination: [¥Travel Requesks: Destinations]
Deparkure Date: [%Travel Requests:Departure Dake ]

=g href="[%\ariable: TravelReqURL %" =0PEMN REQUEST </ax

Define Workflow: Lookup

Lookup Details

Choose the data source and field to perfarm the lookup ong

Source: |§Travelers

Field: | Murnber of Trips

Find the Lisk Item

Choose a field from the selecked lisk and a matching value ko identify the
specific ikem wou want From the list:

Field: | Travelers:Full Mame w

YWalue: |Travel Requests:Requeskor |E]E

l Ik J Cancel

Clear Lookup

Update List ltem

Lisk: |§Travelers L

Field Yalue add. ..
Mumber of Trips Yariable: AddOne
Modify. ..
Eemove

Find the Lisk Ikem

Choose a field From the selected lisk and a matching value toidentify the
specific item wou wank from the lisk:

Field: | Travelers:Full Mame w

Yalue: |Travel Requests:Requestor |E]E

K Cancel




